
 Job Description 

 
Position:  Early Childhood Specialist I Grade Level 3 

Non-Exempt 
Supervised By: ECS II, III, IV or Center Director Salary Range: $17,887 - $42,929 
 $8.60 - $20.64 
  
 

Description of Duties:  Responsible for providing daily classroom activities designed to provide 

children with a wide variety of developmental experiences.  Duties shall include, but are not limited 

to, the following: 

 

 1. Implement comprehensive curriculum plans with activities appropriate to the age 

and ability level of the group. 

 2. Maintain compliance with all NC Day Care licensing regulations 

(ITERS/ECERS), sanitation requirements, Head Start Performance Standards, 

DPI standards, More at Four regulations, CACFP regulations, and BRCA policies. 

 3. Observe, document and report to supervisor significant behavior changes and health 

needs. 

 4. Maintain confidentiality of children’s and parents needs, progress, and records. 

 5. Maintain daily attendance records, accurately noting reasons for absences. 

 6. Provide a developmentally appropriate environment with positive teacher/child 

interaction. 

 7. Keep anecdotal notes on each child and/or provide input for anecdotal notes on CC 

Net. 

 8. Complete training as specified by the agency. 

 9. Maintain open and positive communication with parents. 

 10. Participate in IEP meetings, provide appropriate activities, and implement IEP and 

IFSP goals and objectives for children with diagnosed disabilities. 

 11. Complete monthly activity plans as required. 

 12. Be flexible with working schedule and accept alternate assignments from 

supervisor. 

 13. Compute daily point of service records. 

 

Authority: None. 

 

Qualifications: Must be at least 18 years old, have a high school diploma or GED, six 

months of verifiable day care experience working with children birth-5 years, and have Early 

Childhood Credentials. 

 

Physical Requirements: Must be able to interact and communicate with children in classroom 

and playground, ensure safety through visual and physical supervision, attend to children’s needs, 

provide activities, care for children, and model language skills.  Interact includes bending, 

squatting, sitting on child-size chairs, sitting on the floor, climbing stairs, running, and normal 

physical activity.  Must be able to communicate with parents and staff.  May lift up to 50 lbs, visual 

acuity for close work.  Subject to noise. 

 

Hazard:  Blood borne pathogens. 
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